
Application for Undergraduate Departmental Meeting and Field Course Travel Support
Department of Earth and Environmental Sciences

Michigan State University

Name of Applicant ____________________________________

This Word document must be filled out and submitted in hardcopy (printed) to the Earth and Environmental Sciences office, 207 Natural Science.

Due:  November 18, 2016 for FS 16 funding.  15th of January and September for subsequent offerings.
E-mail address: ___________________

PID: ___________________________

Contact Phone Number: ___________________
Level/Class: _______________
Major GPA:  ______________

Overall GPA: __________________

Major:  □ Geological Sciences
□ Environmental Geosciences     □ Earth Science

This application is for:

□ Funding to attend a professional meeting:  Use Section I
□ Funding to attend a non-MSU field course (transferable as GLG 493 or GLG GCU):
Use Section II
Section I – Travel to a professional conference or meeting

Proposed meeting to be attended: ______________________________
Location and dates of meeting: ________________________________

This request must be for travel to a professional conference, only.  Support for travel for research and/or training purposes should be submitted under other departmental research awards (e.g., the Warren and Anneliese Wood Undergraduate Research Award).
Please answer all the items below:

1.
Title of paper or project _______________________________________
2.
Research Mentor ____________________________________________
3.
Are you the first author?  Yes / No

4.
Are you the presenter?  Yes / No

5.
Research (complete below):


a.
Summarize the main objectives of your research project.

b.
What is your contribution to this research.  Be specific.

c.
How does this research/presentation relate to your career goals?


d.
Attach a copy of the abstract and acceptance letter (if available).

5.
Budget.  These funds will be paid directly or reimbursed by the department.

a.
Specify amounts for registration, travel, and lodging.  The department will 


not support costs for meals and incidentals or abstract submission fees.

b.
Budget justification (justify or provide specifics for costs in a)


c.
What support, if any, will your Research Mentor provide for items listed in 


a?  State amount(s) and source(s).  Preference will be given to requests 


with research mentor or co-author financial support.

d.
Total amount of request (amount of a less amount of c)
6.
Attach letter of recommendation from your research mentor.  The letter must indicate agreement of their support and source(s), if any.
Go to section III.

Section II – Travel to Attend a Field Course
Note:  The field course must be approved to transfer as GLG 493, a regular course, or as GLG GCU and a copy of the transcript from the course must be submitted to the MSU registrar.  Note that any course that transfers as GLG GCU may not be applied to 300-400 level elective or total credits in Geological Sciences or Environmental Geosciences.  Students must also contact the study abroad office and the College of Natural Sciences for CAF approval, if relevant.  Support for travel for research and training purposes should be submitted under other departmental research awards (e.g., the Warren and Anneliese Wood Undergraduate Research Award).
Proposed host and number of field course (e.g., University and course number):

__________________________________________________________

Number of semester credits: ___________

Name of course: __________________________________________________

Location of Course:  _______________________________________________

Deadline for application/acceptance: __________________________________
Semester and dates of course: _______________________________________

1.  How does this course relate to your educational or career objectives?

2.  Is attending this field course contingent on receiving support?

3.  Budget and justification.  Note that tuition, fees, lodging, and subsistence are not supportable.  The request may not exceed travel expenses to and from the field course.  Approved amounts may be paid directly or reimbursed by the department.  Receipts will be required.  Specify transportation costs for travel to and from the field course.  Such costs should include air, bus and/or rail fare, mileage (if relevant), and bus, transit or taxi from airport/station to course site and or transfers between flights and modes.   The expected maximum possible award is 50% of these costs or $500, whichever is less.
4.  Attach approval and support from your undergraduate advisor, including verification that this course will transfer to MSU as outline in the note above.
Go to section III.

Section III - Approvals

Signatures
___________________________________

______________

Student








Date

___________________________________

______________

Research Mentor or Undergraduate Advisor



Date
Revised November 1, 2016


