Go to your information on the
top left and click the circle
for the drop down to appear
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Request Settings

Please add Jiabao Zhang, Rachel Pickell and Windie Canen as delegates. This allows Re

EES office staff to create travel requests, and expense reports on your behalf.
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who to perform work on behalf of other employees.
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https://secportal.ebsp.msu.edu/sap/bc/ui2/flp#Shell-home

